
How to Download Office 365

Step 1.) After logging into the GMercyU portal Click the Office 365 (cube) icon.



Step 2.) Next Click on the Install Office button



Step 3.) Click on Office 365 apps.



Step 4.) After the installer downloads double Click on it and run the installer.



username@gmercyu.edu

Step 5.) After installed go into one of the 
applications (such as Word) and Activate the 
license with your full GMercyU email address and 
then when the GmercyU portal login screen comes 
up login with your GMercyU username and 
password (this will activate the entire Office 365 
suite). You can now use Office 365 on your 
computer! 
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