
How to Submit The Returning Student Housing Deposit 
 
1. Sign in to your Self-Service account at https://myss.gmercyu.edu/Student. Once you log in to Self-
Service, click on the Student Finance tab. That is where you will be able to pay your deposit online. 
 

 
 
2. The next screen will show an Account Summary. All you need to do is click the “Make a Deposit” 
link on the right side of the screen. 
 

 
 
3. After you click the link, you will be redirected to our secure payment site—Touchnet—which will 
look like this: 
 

 
 
4. At the bottom of the screen, select Housing Deposit from the drop down menu and click the green 
“Continue” button to move forward.  Be sure to select “Housing Returning Deposit.” 

https://myss.gmercyu.edu/Student


 
 
5. On the next screen, you’ll be instructed to select a payment method. The deposits can be paid 
either by electronic check or credit card. 
 

 
 
6. If paying by electronic check, you need to select the Account Type (Checking or Savings) and have 
both the Routing Number and Bank Account Number on hand—both of these can be found on the 
bottom of a check. Complete the form by adding your billing information, then click “Continue” to 
move to the confirmation page. 



 
 

 
 
7. If paying by credit card, put in the card number, then click the green “Continue” button. On the next 
page, you’ll be asked to provide additional information about the card as well as a billing address. 
When you finish adding this information, click “Continue” to move to the confirmation page.  
 



 
 

 
 
8. You’re almost done! The last thing you need to do is review your payment information and click the 
“Submit” button at the bottom of the screen. Please note that a confirmation email will automatically 
be sent so make sure to check your junk or spam folders for it. 
 



 
 
 


